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Volunteering is a selfless opportunity to undertake a service to help others.  It is 

an honorable and cherished way to support our community and our students.  We 

thank all volunteers for their participation and dedication to the students of 

Amanecer Elementary.  Together we can make each child’s years with The School 

District of Lee County grounded in a solid foundation upon which to build a 

lifetime of successful achievements. 

Ways to Volunteer 

There are many ways parents/guardians and community members are invited to 

volunteer, some of which include: 

• PTA Events/Activities  

• Classroom  

• Field Trip Chaperones 

• Media Center 

• School Store 

• Preparing Materials 

If you are interested in volunteering please reach out to us at any time.  

Volunteer Program Benefits 

• To provide more individual attention and instruction to the students. 

• To enhance the child’s self-esteem. 

• To increase the student’s oral language. 

• To build the student’s interest in learning. 

• To provide reinforcement for learning that occurs in the classroom. 

• To help the students feel that learning can be fun. 

• To extend the services of the teacher. 

• To supplement and support the teacher. 

• To provide added enrichment to the curriculum. 

• To assist the teachers with noninstructional duties. 

• To assist the students with developing self-control and becoming self-

directed. 



Background Check 

Florida Law requires school districts to have prospective volunteers complete a 

background screening prior to being appointed as an official school-based 

volunteer.  Amanecer Elementary uses the “Keep N Track” system which is a 

computerized application portal. Once the application is processed you will be 

notified.  This normally takes about a week. 

Sign In/Sign Out 

All volunteers must sign in and out at the main office through the “Keep N Track” 

computer system.  As a safety measure, it allows the school to know who is or 

who has been in the building.  Signing in also helps the school to find you if there 

is an emergency.  Lastly, signing in and out enables us to collect and tabulate 

volunteer hours. 

Also, when signing in please wear your volunteer badge or a visitor’s tag each and 

every time you visit.  This will help everyone, including students, to get to know 

you more quickly and allow the school to know that you have a reason to be 

there. 

Volunteer Role 

A volunteer provides support not only to the students but also to the teacher, the 

nature of which is based on the discretion of the teacher for whom you are 

volunteering.  As a parent/guardian, you have a unique perspective and the ability 

to understand students.  However, as a volunteer, you must act in that capacity 

first and foremost representing the school.   

Volunteers must not lend money to students, and shall not indulge the children 

with gifts, food, or presents.  

Professionalism 

Although the job is voluntary, the commitment is professional.  Besides 

maintaining an attitude of mutual respect and confidence, you should become 



familiar with school and classroom policies and practices.  Working with the 

teaching staff requires flexibility and willingness to follow directions. 

Please be on time!  Volunteers’ timeliness affects a teacher’s ability to execute 

their daily plan.   

Dependability 

Students, teachers and staff members rely on the services performed by 

volunteers.  If you are unable to volunteer on your scheduled day, please make 

every effort to notify the school.   

Confidentiality 

Volunteers must protect the teachers’ and students’ right to privacy. 

Once a volunteer begins to work in a school setting, he/she becomes privy to 

knowledge about children’s behavior patterns, academic ability, emotional 

maturity, relationships with others, etc.  In some cases, information of this nature 

is imparted so that the volunteer can work more effectively with the child.  In 

other cases, it is simply acquired in the course of frequent contact in the school. 

In addition, volunteers are in a position to learn more about staff members than 

would normally be learned from their public image.  One also forms personal 

opinions about the professional competency of individual teachers and staff. 

Regardless of how a volunteer comes by this type of information and/or develops 

personal opinions, it is considered privileged and, must be kept personal and 

private. 

A volunteer is expected to: 

o Never share opinions about the behavior and/or academic progress of 

students. 

o Never share personal information about the student or the student’s family 

with other people. 

o Never share specific information with a parent about their child based on 

your classroom experience, whether positive or negative. 



o Never share knowledge and/or opinions about the professional 

competency of individual teachers and staff in the community or with 

anyone who has no legitimate need to know. 

o Never make comments harmful to the reputation of any student, 

professional, or volunteer. 

If parents and friends ask about your work, tell them you enjoy working with the 

children and discuss the activities you do rather than specific information about 

the child, the teacher, or the school. 

If problems develop, the line of communication to report concerns is always first 

with the volunteer coordinator and then with the principal.   

Schedule Teacher Conference Time 

Important conversations deserve preparation and dedicated time.  If you need to 

speak with a teacher about your child, schedule a mutually agreeable time 

outside of class time. 

Respectful Behavior 

Volunteers are expected to exhibit behavior that is respectful and assumes 

equality toward members of the same and opposite sex and all ethnic/racial and 

religious groups.  Volunteers shall not make any comments that can be 

constructed as racist, sexist, or discriminatory.  Volunteers shall respect cultural 

differences and attempt to broaden their knowledge and understanding of 

human relations. 

Volunteers shall avoid promoting any commercial products, religious doctrines, or 

beliefs, as well as any political candidates (this includes political buttons) or 

parties.   

Questions 

Please ask any clarifying questions that you may need to your supervising staff 

member.  We want you to be confident and comfortable with your area of 

support.   



Discipline 

Allow the teachers to discipline children.  If there are incidents of misbehavior, it 

is the teacher’s responsibility to deal with them.  As a volunteer, it is helpful to be 

specific about the rules and expectations with students.  Keep limits and 

boundaries in place.  Consistently and calmly work with students taking a neutral 

stance, restating the rules and expectations, and offering reasonable choices. 

Hallway Chatter 

Please refrain from chatting in the hallway.  If you need to talk with another 

parent, it is best to do that quietly near the office. 

Siblings 

Please do not bring siblings or younger children when you volunteer.   

Smoking 

The School District of Lee County maintains a smoke-free environment on all 

school properties.  

Cell Phones 

Please place cell phones on “silent mode”.   We all understand that life happens, 

but please take all personal calls out of the classroom.  Never take pictures of 

students with your cell phone cameras or show students photos on your phone. 

Emergency Procedures 

If there is a fire, tornado, lockdown drill, or emergency, please follow your class 

and do as the teacher instructs the students.   

Conduct/Dress Code 

As a volunteer, you are considered a professional.  You are a role model for the 

students and should dress and act appropriately.  Do not engage with students on 

any social media sites, emails, or texts.   



 

Statement of Understanding 

As a school volunteer, I fully understand the guidelines presented by Amanecer 

Elementary School.  I agree to follow the procedures and recommendations 

below.  I shall: 

❖ Wear my volunteer name badge at all times 

❖ Abide by all of the rules of the school, including the dress code 

❖ Treat information obtained about our students and staff in a confidential 

manner 

❖ Not supervise a class in the absence of a certified teacher 

❖ Discipline or directly teach a student 

❖ Sign in and out in the main office 

❖ Ask any clarifying questions as needed 

❖ Participate in required training 

❖ Notify the front office immediately if I am arrested for either a 

misdemeanor or a felony.   

 

__________________________    _____________________ 

Signature of Volunteer                              Date 

 

 


